Pathways Library Cheat Sheet 

Details 

Website:
www.pathwayslibrary.org
Email: 

pathways.library@att.net (add to address book)

Librarian: 
Tracy Ruhs

Library Clerk:  Alyssa Payne

Phone: 
(707) 748-5741
Library Days:  1st and 3rd Wed. of each month (except the 3rd week of Dec.) from 1-3 pm.

Directions:
Listed on School Website http://www.pathwayscharter.org
Address:
Main Library- 949 Grant St., Benicia, CA. 94591 


Coffee Center Branch- 620 Hoen Ave. Santa Rosa, CA 95405,

Phone: (707) 542-8055 

 

To Search for a Title
- Go to www.pathwayslibrary.org (add this to your favorites)

- Enter a word or phrase (animals or Jane Eyre) and click ‘search’

- ‘Search Results’ at the top shows how many items match search (viewing 1-7 of 124)

- If status shows ‘in’, place a request

 

To Request an Item
- If status, on right, shows ‘in’, click on the title

- Click on green ‘Patron Request’ on lower right

- Enter Patron ID- student number, (available from your teacher) or teacher number followed by 00- (12300)

- Enter name (student name or teacher name- not the name of the person requesting)

- Enter email- optional but very helpful to alert you if an item is not available

- Select Library- Pathways Charter School

- Message to Librarian- Any questions about material can be noted here. Additionally, patrons MUST specify whether they will be picking up the item at the main curriculum library or at one of the other Centers, i.e. Santa Rosa Coffee Center, Lake Center, etc. 
- Submit Request

- NO items will be mailed to you or your teacher until further notice. 
To Find out what You and/or Your Student has Checked Out 

- Go to www.pathwayslibrary.org 

- Click on ‘Access Patron Information’

- Enter Patron ID (student number- example- 1234 or teacher number 12300)

- Enter surname (the student’s last name- example- Williams)

- Click on select
- A list of loans will appear- items in red are overdue and need to be turned in or renewed
To Return Items 

- Neatly place clean items in a closed small/medium box (plastic grocery and garbage bags are not acceptable!) 

- Remove ALL garbage, stray papers, dust bunnies, toys, socks, personal photos/items etc. from both the books and the box they are being returned in

- Return to Teacher or to Main library in Benicia during library day

- Teachers return items to Staff meetings or board meetings if arrangements have been made to get items to Benicia.
 

Donations (items not purchased through Pathways) 

- Due to limited space, we can only accept curriculum donations of a specific nature

Click here for the Donations Guideline

- Rule of thumb- “Would I want to use this?”

- Help our library staff by making the first professional judgment on usefulness of an item

- Other charities, like the Good Will, accept book donations

- If we choose not to accept your donation, you will be responsible for discarding them 

 

