COURSE OBJECTIIVES: COMPUTER SKILLS

Student Name:
                     

   Student Grade Level: 



Teacher Name:




  Year: 

 

LEARNING OBJECTIVES  


 


	
	Assigned Semester

FALL 2002

(x)
	Achieved Grade Level Competence

(x)
	Assigned Semester

SPRING 2003

(x)
	Achieved Grade Level Competence

(x)

	· Understand terminology relating to computers, hardware, software, careers, the internet, and computer development.
	
	
	
	

	· Research, shop, and communicate with others, including the ability to send and receive e-mail including graphics and attachments.


	
	
	
	

	· Demonstrate an ability to use Search Engines.


	
	
	
	

	·  Demonstrate the ability to use word processing software to edit and produce documents and reports.
	
	
	
	

	· Demonstrate an ability to use the keyboard and mouse interchangeably
	
	
	
	

	· .Demonstrate the ability to download information/software from the internet and install software from a CDROM
	
	
	
	

	· Demonstrate the ability to do one or more of the following: complex page layouts, unique graphic designs, spreadsheets, standard bookkeeping ledgers.
	
	
	
	

	· Demonstrate ability to use a selection of software, including Pagemaker, Lotus, PhotoShop, Excel, Quickbooks, AppleWorks, and/ or Microsoft Word.
	
	
	
	

	· Understand terminology relating to computers, hardware, software, careers, the internet, and computer development
	
	
	
	

	· Demonstrate an ability to use Search Engines to do research, shop and communicate with others.


	
	
	
	

	· Demonstrate the ability is end and receive e-mail including graphics and attachments.


	
	
	
	

	Work Experience Average: _____ Hours per Week .


	 IST Initials:
                

           Date:
          
	 IST Initials:
         

           Date:


	Materials and Resources Used:

Bridges: Transition from Work to School




Check one at end of each semester:  


First Semester:	  College Prep Program  Standard Program  Modified Program


second semester:  College Prep Program    Standard Program    Modified Program	














Macintosh HD:Users:dannielle:Documents:Microsoft User Data:Outlook Express Temp:Career Explorat…ctives_Done.doc

